Guide for applicants

How to Register in the Admission System for Foreign Applicants?
Step 1: Go to the website fs.emis.am. Click on the "Login" button (Figure 1).
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Step 2: A window will open to log in or register. Click the "Register" button. Enter your email
address, password, and then repeat the password you have already entered (Figure 2).

Completion of all fields is mandatory.
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Step 3: After entering the data, a message will appear on the screen: "Account activated" (Figure
3).
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Step 4: Log in to the email address you provided during registration. Open the email from the
National Center of Educational Technologies (Figure 4). If you do not find it in your inbox, please
also check your "Spam" folder.
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Step 5: Click the "Activate" button. This will take you to the admission system website. A message
will appear on the screen stating that your account has been activated (Figure 5). This means that
your registration in the system is complete.
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P.S. To log in to your account, click the "Sign in" button on the website's main page, then click the
"Sign in" button again (Figure 6). Enter the data you used to register in the system.
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Your account will be created (Figure 7), allowing you to submit applications to any educational
institution, follow its progress, and perform a number of actions related to that application.
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Guide for applicants

How to choose a university and apply?
Step 1: On the main page of the system, click the "Universities" button (Figure 1).
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A new page will open, displaying all educational institutions in the system (Figure 2).
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Step 2: Click on the name of the institution where you wish to study.

The page for that institution will open, displaying a list of available specialties. Each specialty will
also indicate the corresponding educational degree, such as a master's degree (see Figure 3).
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Step 3: Click on the name of your preferred specialty. A new window will open (Figure 4), displaying
information about the institution, the specialty, and the educational level. You will also have the
option to submit an application. Click the "Admission” button.
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Step 4: The application submission page will open (Figure 5), where you must enter all the required
information. Be sure to click the "Save" button after completing each field.
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After filling in all the fields and attaching the required documents in the "Files" section (Figure 6),
click the yellow "Save" button located in the lower-right corner of the page.
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P.S. After this action, the application will appear in the "Applications" section of your personal
account (Figure 7). Using the buttons in the "Action" field, you can either edit your submitted
application or delete, that is to cancel it (depending on its current status).
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Guide for applicants

How to make a choice according to profession?

After logging into the admission system for foreign applicants, the main page will open, displaying
the "Universities" and "Educational Programs" subsections.

Step 1: Click the "Education Programs" button.
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A window will open, displaying the fields.
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Step 2: Select the field containing the specialties you are interested in. A window will open,
displaying the specialties of that field. You can filter, search, and select from the list.

The list shows each profession's name along with the educational level you are applying for.
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Step 3: Click on the name of your chosen proffesion, then click the "Admission" button.
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If you’ve already submitted an application for this specialty, a notification will appear.
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Step 4: If you have not submitted an application for this profession, a page for creating a new
application will open. Fill in all the required information.
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After completing each section, you must click the "Save" button
confirming that the operation has been completed.
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After filling in and saving all the fields, you must upload the required documents in the "Files"
section—such as a photo, passport, certificate, etc.

The uploaded documents must be in PDF format; otherwise, the system will not allow to

upload them.
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Step 5: After saving the files, your application will appear in the "Applications" subsection of your
Personal Page. The application number, educational institution, degree level, and profession will
be displayed, and the Status field will show that the application has been submitted (Figure 9).

At this stage, you can still cancel or edit the submitted application.
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Guide for applicants

How to change your password and/or email address?

Step 1: Log in to the system and click on the "Settings" section in the upper-right corner of the home
page (see Figure 1).

A window will open where you can update the email address and/or password you provided during
registration (see Figure 2).
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Step 2: To change your email address, delete the previous one, enter the new address, and click the

"Change" button.
You cannot leave the field blank or enter an email address that is already in use. If you enter your
current email address, a message will appear indicating that it is already in use (see Figure 3).
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Step 3: To change your password, click the "Change Password" button on the opened page (see Figure
4). A window will appear where you must enter your current password, create a new one, and confirm
it. Then click the "Change" button.
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A message will appear on the screen confirming that the password has been successfully changed (see
Figure 5).
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P.S. To perform other actions in your user account, you will need to log in to the system using your
updated credentials, including the new password and/or email address.



Guide for applicants

How to reset your password?

If you are unable to log in and receive a message indicating that the password entered is incorrect,
you can reset your password.

Step 1: Click the "I forgot my password" button (Figure 1).
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Step 2: The "Password Recovery" window will open (Figure 2). You must enter the email address you
used to register with the system, then click the "Send" button.
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Step 3: Log in to your email, find the message from "National Center of Educational Technologies" in
your inbox.

Click the "Change Password" button (Figure 3).
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Step 4: A window will open (Figure 4) where you will need to enter and confirm your new password.
Then, press the "Enter" key on your keyboard.

A message will be displayed stating that the change has been made (Figure 5).
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Guide for applicants

How to cancel or edit the application?
Step 1: From the system’s main page, navigate to the "Applications" section (see Figure 1, Figure 2).
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All your applications are available here, regardless of their status - whether sent, cancelled, or in draft
form. Information about the educational institution, type of admission, educational level, and specialty
is also displayed. Applications that have been submitted can be edited. To edit the application, click
on the pencil icon in the "Action" column (Figure 3) and you will be taken to the page of that application
(Figure 4).
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Step 2: Edit the filled-in data in the "Personal Data" and/or other fields, then click the "Save" button.
A confirmation message will appear stating that the operation has been completed (see Figure 5).
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P.S. To verify that the data has been updated, return to the "Applications" section and click the edit
button of the specific application.

Step 3. If you want to delete the application, click the trash can icon in the "Action" field.
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A confirmation message will appear asking, "Are you sure?" (see Figure 7). Click "OK" to confirm.
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The "Applications" page will refresh, and the status of the selected application will change to
"Cancelled". A sad yellow emoji will appear in the "Action" field (see Figure 8).
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